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Logging In

Access from computer:
https:/app.onboardmeetings.com

Access from mobile device:

Download the “OnBoard Meetings”
application from your respective Mobile
Store (Apple Store, Google Play Store, etc.)

T i OnBoard ID il address.
o ype in your OnBoar email address fogill

Email

e Click Continue. ° @gmail.com

a

New to OnBoard? Start a free trial.

e Type in your password.

o Click Continue.

(Forgot your password? Link can be
used to reset your password or unlock

your account.) Login
Email
@gmail.com
Password
Sessssssssnes ‘Q

o

Forgot Password?
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Accessing Meetings

Access your next upcoming meeting from the Homepage.

OnBoard ext Meeting ¢

() Home

Wednesday Board Meeting
Q) Search "

Jan 15
) Meetings 1 Al ™ Join Teams & RSVP v
(D Resources
B8 Open Book (6] View Agenda
Notifications L )

0 Today
Select Meetings to view the

full list of meetings. OnBoard

Home

Click a meeting in the list. rerd 31

Jan

Meetings

January 2025

Meeting List

Audit Committee Meeting

W Join Zoom

N

Resources

Notifications 15

Jan

0:55 AM EST t

Board Meeting

M Open Book

B4 Join Teams

Click Open Book to view Board Meeting
the meeting contents.

January 15, 2025 10:55 AM EST to 1:55 PM EST

333 Alabama St., Indianapolis, IN 46204

o o @ Download Calendar

8 Invitees

Bt Join Teams

More Details

NeaeOe@. B

Dana Custo... Amber Andrew Jonat...

(1] tljggn.!.aroo}; i BSVP.toMeetlng ®

Gilbert Harold
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Making Private Annotations

0 Underline/Squiggly Underline:
Underline text on the page.

e Highligher Tool:

Highlight blocks of texts in
many color options.

Free-Text Block Tool:
Click + Drag a text box and begin
typing directly on the page.

Write or draw directly on the
page.

Sticky Note Tool:

Drop a pin anywhere on your
page and type reference notes
to the side.

o Free-Hand Pen Tool:

A E T £ & A
There are generally two approaches to drafting minutes

5 to include just the text of the resolutions accompanies
e the matters considered and related deliberations. This :

intended to minimize ammunition for plaintiffs in any fi
approach is to provide a more detailed narrative of the
Short tter along with the resolutions. In preparing minutes
Note eanced approach and consider the purpose of each mi
__and how the !ength and contents of the minutes can hel|

——

——

oK Minutes need to: (i) reflect that the procedural requiren

been met, and (ii) identify the matters approved and pn
for board actions. Courtsoften rely on corporate minuts
duties have been satisfied bv the der’

Comments (1)

Sort: Position bt B

Page 15

=] Andrew Jones i

Jan 7, 2025 =
l . Short Note

2018

ilist" approach
fnarratives of
nerally

n. The other I
atingtoa
hould take a

d | e e |
g @ e @

neeting have
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Accessing Resources

° After logging into OnBoard, click Resources from the Navigation bar.

a Click any Resources folder.

e Click Documents to view.

Resources (13)

OnBoard

Name *

Home

*Microsoft 365 Collaboration Folder

Search

Meetings , bt
g g & 1 Policies & Bylaws
*Policies & Bylaws 4_. Y|
Resources

Name *

Notifications Audit Committee Documents

Historical Documents

Corporate Wellness Program Policy

Employee Conflict of Interest Policy ]
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Actions Awaiting Response

° Locate Actions Response on the
Homepage.

e Select an Action to view and
complete it.

e Once an Action is complete, it is
removed from the list.

Awaiting Response

Conflict of Interest - Signature
Required

eSignature

Scheduling of December 2024
Meeting

Survey

Approval of December 2024 Board
Meeting Minutes

Approval

To see comprehensive guides and instructions, visit help.onboardmeetings.com OnBoard | 07



https://help.onboardmeetings.com/

Approvals

View All and Vote

Select the Show More/
Show Less dropdown

Actions ?
OnBoard
from the Navigation bar. f. v e (R G (e

Home

Awaiting Your Response (1) e
. . 1 Search
Click Actions.

Approval of December 2024 Board Meeting Minutes
Approval - No Close Date
{11 You have not yet submitted your response

&)  Meetings

{} Motifications
Click Filters button. Open (2)® v
Closed (2) v
Click Approvals button.
Select Approvals from the list. Approval of December 2024 Board Meeting Minutes

Opens on January 8, 2025 9:44 AM EST

Board Meeting Minutes

Click Document Name to
view related materials.

Click Comments area to Discussion 3 Comments

participate in Discussion.

Customer Education said, "Below are my recommended updates:'

View Discussion >

Click Yes/No/Abstain to
cast your vote.

Cast Vote

Yes No Abstain
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Surveys

View All and Vote

Select the Show More/ = Pctians
Show Less dropdown
. OnBoard
from the Navigation bar. N _
; Approvals eSignature Questionnaire Assessment:
. . rome Awaiting Your Response (1) ® ~
Click Actions. Q. Search

Board Evaluation Survey
Survey - No Close Date
{1} You have not yet submitted your response

Meetings
Resources

Click Filters button.

Motifications

losed (41) v

Click Surveys button. ) Actions

Select Surveys from the list.
y Board Evaluation Survey

Opens on January 8, 2025 10:21 AM EST

Click Take Survey after
viewing its details.

Survey Questions

Answer Questions 6 Questions

throughout the survey.
Board Evaluation Survey %

& Questions

Last Update January 8, 2025 10:21 AM ES

Submit when finished.

6. Our organization has a three to five-year strategic plan or a set of clear

long range goals and priorities. L
Required

0 1 2 3 4 5 6 7 8

9 10
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eSignatures

View All and Vote

Select the Show More/
Show Less dropdown
from the Navigation bar.

Click Actions.

Click Filters button.

Click eSignatures button.

Select eSignatures from the list.

Click Sign Document.

Click NEXT to easily locate
each signature block.

Click/Tap the signature
block.

Sign your name and click
Sign Document.

= Actions %
OnBoard
" Approvals Surveys Questionnaires AssEssments

Awaiting Your Response (1) @ ~

onflict of Interest - Signature Required
eSignature - No Close Date
(1) You have 1 requested signature

Meetings
(D Resources

) MNotifications

losed (14) v

) Actions

Conflict of Interest - Signature Required
Opens on November 15, 2024 2:42 PM EST

Please review and sign the document.

Sign Document

Sign Document
You have not yet completed this eSignature

1 Signature request remaining in document

[Sign
Andrew Jones

Sign Document

YOUR STGNATURE

Save signature to profile Cancel

Sign Document

To see comprehensive guides and instructions, visit help.onboardmeetings.com
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Still have questions?

We're here to help.

help.onboardmeetings.com

OnBOCII‘(; 17655351880 | Opt. 1

help@onboardmeetings.com
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