6 queries that will make your life easier with
OnBoard's Intelligent Assistant

ﬁ John

Create talking points for my next meeting based

on the report

4 Intelligent Assistant

Absolutely. Here are some potential discussion points
based on the financial report:

1. Revenue Growth: The report shows a 12% year-
over-year increase in revenue. Discuss the key
drivers behind this growth and explore
opportunities to further accelerate revenue
generation.

2. Operating Expenses: There has been a 9% increase
in operating expenses compared to the previous
year. Delve into the main contributors to this
increase and identify potential cost-saving
measures to improve overall profitability.

3. Profit Margin: The company's profit margin has
decreased by 2% from the previous year.
Investigate the factors contributing to this decline
and brainstorm strategies to enhance the profit
margin going forward.

4. Cash Flow: The report indicates a significant
decrease in cash flow during the last quarter.
Examine the reasons behind this trend and discuss
potential measures to improve cash flow
management.

3;: John
Are there any risks or legal concerns in the financial
report?

+

Intelligent Assistant

After analyzing the financial report, here are some potential
financial risks and red flags to address during the board
meeting:

1.

2.

3.

Declining Cash Reserves: Although the company has
shown revenue growth, the financial report indicates a
decrease in cash reserves. Discuss the reasons behind
this trend and consider actions to maintain sufficient
cash reserves for future needs.

Increase in Accounts Receivable: The report shows a
significant increase in accounts receivable. This could
signal potential issues with the company’s credit terms
or collection processes. Review the credit policies and
discuss strategies to improve the collection rate.

High Debt-to-Equity Ratio: The company’s debt-to-
equity ratio is higher than the industry average.

Evaluate the company’s debt management strategy and
consider potential measures to reduce the debt burden
or optimize the capital structure.

3;: John
Can you summarize this meeting agenda into a
couple points for me?

4 Intelligent Assistant

Of course!

Financial Performance Review: Start with the
financial performance review. The board will discuss
the company’s latest financial results, including
revenue, expenses, and profitability. Key areas to
focus on include any significant deviations from the
budget, as well as opportunities for cost reduction or
revenue growth.

New Product Launch Strategy: The upcoming product
launch has many attached documents and there’s
urgency to the board’s review. The marketing team
will present their proposed strategy for the upcoming
product launch.

Succession Planning: Since you are on the committee,
it's important to review the materials provided for
the succession planning conversation. The board will
review the current succession plan for key executive
positions and discuss potential candidates for future
leadership roles.
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2; John
Draft a welcome email for our newly appointed
@ John board member, Tyler Smith.
Are there any insights in the document that can be

applied in a practical or strategic manner?

4 Intelligent Assistant

Yes, several insights from the document can be applied
practically or strategically:

1.Resource Management: Emulate the practice of
extensive planning with rolling five-year financial
plans and annual budgets to ensure financial health
and support organizational goals.

2.Dividend Declaration Procedures: Follow a
structured approach for declaring and paying
dividends, which includes proper notice,
compliance with legal requirements, and timely
communication with stakeholders.

3.Maintaining Financial Compliance: Regularly
review and update financial practices to align with
regulatory requirements, such as those mentioned
for listed companies and stock exchanges.

4.Communication Best Practices: Ensure clear and
timely communication within the organization and
with external parties, such as shareholders and
stock exchanges, to maintain transparency and
trust.

2}: John
Could you help me generate presentation notes to
present the main points and insights from this document?

4 Intelligent Assistant

Slide 1: Introduction

 Title: Review of Quarterly Operating Results

« Brief Introduction: Highlight the purpose and significance
of reviewing quarterly operating results.

Slide 2: Financial Performance

» Main Point: Solid operating results for fiscal year 2016.

* Insight: Emphasized the careful resource management
and the importance of maintaining a balance between
expenses and revenues.

Slide 3: Planning and Forecasting

» Main Point: Use of rolling five-year financial plans and
annual budgets.

* Insight: Strategic long-term and short-term planning to
ensure financial stability and support organizational
goals.

Slide 4: Dividend Declaration Procedures
» Main Point: Steps for declaring and paying dividends.
o Issue notice for Board meeting.
o Approve annual accounts.
o Recommend and declare dividends.
o Fix date and venue for AGM.

* Insight: Importance of following structured procedures

to maintain compliance.

% Intelligent Assistant

Subject: Welcome to OnBoard's Board

Dear Mr. Tyler Smith,

We're pleased to welcome you to the
Board of Directors at OnBoard Customer
Education. Your role includes strategic
planning, monitoring operations, and
policy development. Our board
management platform provides necessary
tools for effective board business. Feel
free to reach out for any guidance.

Best,
John Pratt
Board Admin




