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Logging In

Access from computer:
https://app.onboardmeetings.com

Access from mobile device:
Download the “OnBoard Meetings” application from your respective Mobile Store (Apple Store,
Google Play Store, etc.)

o Type in your OnBoard ID email address. ;
Login

Email

Click Continue. o @gmail.com

o TN

New to OnBoard? Start a free trial.

Type in your password.

Click Continue.

(Select Forgot your password? to

reset your password or unlock your

account.) Login

Email

e @gmail.com

Password

®ecsccccccccce =

o TS

Forgot Password?
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Al Assist

Use Al Assist to get answers about the meetings and agendas you can access.

Click Assist from the x
Navigation bar.

OnBoard

OnBoard Customer Edu v

Or prompt Al Assist bar
on the Homepage. A Home
1

< Assist
‘4 Ask about meetings & materials

Q Search

e Ask any question about past or St
upcoming meetings and [ > Help me prepare for my next meeting
meeting materials_ > What changed since the last meeting?

> Catch me up on recent decisions

e Quickly access the source Sources

material to review information. s Eaiicclie
e [Sample] 2. Consent Agenda.docx

° When Viewing the meeting book’ 12:25 PM EDT - 12:40 PM EDT (15 min)
IV.  Review of Quarterly Operating Results @
select Help Me Prepare on an °
agenda section to review a s HelpMe Prepare

summary of that section. Over the broad consolidated period from 2008/3 to 2017/3, Net Sales declined from
955,791in 2008...

Presenters: Jonathan Smith
Review of Q3 P&L.

Try asking: “When is our next board meeting?”
“Who is presenting at the next Board Meeting?” “Give me a summary of the agenda for our next meeting.”

Note: Al Assist only shows meetings and details you have permission to view. If you do not see
Assist, contact your OnBoard administrator.
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Accessing Meetings

0 Access your next upcoming meeting from the Homepage.

Next Meeting <
Friday November Board Meeting
Nov 13 Remote & 333 N Alabama St., Indianapolis, IN 46204
5:00 PM EST ®¢ Join Remote & RSVP v
AR Open Book (O View Agenda

]  Today Meeting List
e Select Meetings to view the o Hlerbyecte Tile -
full list of meetings. November 2026
@ Home
: P : & At 5:00 PM EST to 8:00 PM EST
Click a meeting in the list. 30 ) ) . .
Search Audit Committee Meeting .
Nov 333 N Alabama St., Indianapolis, IN 46204
Meetings
Notifications
(D Resources 5:00 PM EST to 8:00 PM EST
13 November Board Meeting .
Nov 333 N Alabama St., Indianapolis, IN 46204 M
A8 Open Book B¢ Join Remote

° Click Open Book to view

the meeting contents. November Board Meeting
November 9, 2026 12:00 PM EST to 3:00 PM EST

333 Alabama St., Indianapolis, IN 46204

o e i Download Calendar B¢ Join Teams More Details

] Open Book as  RSVP to Meeting (2)
November 10, 2026 4:07 PM EST Attending

To see comprehensive guides and instructions, visit help.onboardmeetings.com OnBoard
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Making Private Annotations

Underline/Squiggly Underline:
Underline text on the page.

Highligher Tool:
Highlight blocks of texts in
many color options.

Free-Text Block Tool:
Click + Drag a text box and begin
typing directly on the page.

Free-Hand Pen Tool:
Write or draw directly on the

page.

Sticky Note Tool:

Drop a pin anywhere on your
page and type reference notes
to the side.
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Accessing Resources

0 After logging into OnBoard, click Resources from the Navigation bar.
e Click any Resources folder.

e Click Documents to view.

OnBoard

OnBoard Customer Edu... N

Name

Home

o Resources > *Policies & Bylaws
*Policies & Bylaws

Assist - ﬁ

Name

-

0O

Search .
Board of Directors Documents

Meetings

Historical Documents
Notifications Development Committee Documents

o®o

Resolcer . Corporate Wellness Program Policy

Employee Conflict of Interest Policy
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Actions Awaiting Response

0 Locate Actions Response on the
Homepage.

e Select an Action to view and
complete it.

e Once an Action is complete, it is
removed from the list.

Awaiting Response

Conflict of Interest - Signature
Required

eSignature

Scheduling of December 2024
Meeting

Survey

Approval of December 2024 Board
Meeting Minutes

Approval

To see comprehensive guides and instructions, visit help.onboardmeetings.com OnBoard | 08
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Approvals

View All and Vote

Actions

Select the Show More/

%

OnBoard
Show Less dropdown OnBoard Customer Edu. v
. . o Approvals Surveys OnBoard eSignatures Docusign eSignatures Questionnaires Assessments
from the Navigation bar.

Home Awaiting Your Response (1) ~

2 Assist o

Click Actions. Approval of October Meeting Minutes

Search

Approval - No Close Date
() You have not yet submitted your response

View Discussion >

Click Yes/No/Abstain to

cast your vote. e
Cast Vote

Meetings
Notifications
e Click Filters button. . Oen(51) v
Closed (11) v
Finalized (46) v
0 Click Approvals button.
e Select Approvals from the list. Approval of December 2024 Board Meeting Minutes
Opens on January 8, 2025 9:44 AM EST
@ Board Meeting Minutes E
e Click Document Name to
view related materials.
0 Click View Discussion to Discussion 3 Comments
participate in the discussion. Customer Education said, "Below are my recommended updates:"

Yes No Abstain

To see comprehensive guides and instructions, visit help.onboardmeetings.com OnBoard | 09
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Surveys

View All and Vote

Actions
OnBoard %
SeleCt the Show Morel OnBoard Customer Edu... v w
] } : Approvals OnBoard eSignatures Docusign eSi Qu es
Show Less dropdown
from the Navigation bar. Home Awaiting Your Response (1) ~
% Assist e
Board Evaluation Survey .
. . Seach Survey - No Close Date H
CI|Ck ACtI ons. () You have not yet submitted your response
Meetings
Notifications
Closed (54) v
Resources

Click Filters button.

Actions

Click Surveys button.

Board Evaluation Survey
Select Surveys from the list. Opens on November 13, 2026 9:56 AM EST

Please respond to all questions before submitting.

Click Take Survey after
viewing its details. 6
Survey Questions Take Survey

Answer Questions 6 Questions
throughout the survey.

Submit when finished. Board Evaluation Survey %
6 Questions
Last Update November 13, 2026 9:56 AM EST

6. Our organization has a three to five-year strategic plan or a set of
clear long range goals and priorities. 2

Required

Strongly Disagree
Disagree

Neutral

Agree

Strongly Agree &+
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eSignatures

View All and Vote

On

Show Less dropdown o
from the Navigation bar.

Click Actions.

Click Filters button.

Click eSignatures button.

Select eSignatures from the list

Click Sign Document.

Click Next to easily locate each
signature block.

Click/Tap the signature
block.

Sign your name and click
Sign Document.

Board

Select the Show More/ SRTIEIE

[N

B

Home

Assist

Search

Meetings

Notifications

(D Resources

Actions

Approvals Surveys OnBoard eSignatures Docusign eSignatures Questionnaires Assessments

6aiting Your Response (1) A

Conflict of Interest - Signature Required
OnBoard eSignature - No Close Date
(1) You have 2 requested signatures

Closed (16) v

Conflict of Interest - Signature Required
Opens on November 13, 2026 12:19 PM EST

. 6
Sign Document Sign Document

You have not yet completed this eSignature

2 Signature request remaining in document %

Sign o

Andrew Jones

Andrew Jones

Sign Document Clear
9
Save signature to profile Cancel Sign Document
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Still have questions?

We’re here to help.

help.onboardmeetings.com

|
1.765.535.1880 | Opt. 1
On Boa rd help@onboardmeetings.com
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