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Getting Started

Follow along with our short How To Video

° How to Activate

Activate Your Account

The first step is to Activate Your
OnBoard Account from the email
invitation from OnBoard.

Sign in on Your Computer

Go to app.onboardmeetings.com

and add it to your bookmarks or

favorites so OnBoard is always one

click away.

e Prepare with Al Assist

4+ Al Assist

Hit I'm your OnBoard Assistant. | can help you with
meeting schedules, agendas, presenters, and board book
summaries. How can | help you prepare?

Summarize The Board Book For My Next Meeting
Walk Me Through The Agenda For My Next Meeting

What Meetings Do | Have Coming Up This Quarter?

Review the materials for the upcoming meeting and provide
talking points and questions for the proposed annual
budget

Get the OnBoard Meetings App
Scan the QR codes to download the
free OnBoard Meetings app for your
iPhone, iPad, or Android device.

Al Assist is the fastest way to access, review, and prepare for your meetings. Ask in plain
language and it pulls answers from your meeting schedules, agendas, presenters, and board

books — on any device.

1) OpenAlAssist 4

Select Assist from the navigation menu or the sparkle icon to open your OnBoard Assistant.

2 ) Ask a question

Choose a suggested question or type your own, such as “Review the materials for the upcoming
meeting and provide talking points and questions for the proposed annual budget.”

Learn more: Al Assist in the Help Center

e Navigate OnBoard

Prefer to browse? Current and past meetings, documents, and votes are always one click away on any device.

Homepage

Quickly access the most recent
upcoming meetings on the

Homepage.
Resources
Documents, policies, and

procedures in one place — the
Resource Library.

Meeting List
The Meeting List displays all

past, current, and upcoming
meetings.

Governance on the Go

Discuss and vote on pivotal
actions anytime, anywhere.

G Training Resources

Have questions? Select Help & Feedback to access:

In-app Guidance
Articles & Videos

Courses

S
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Meeting Books Annotations
Click Open Book to view your
Agenda and Meeting Book side
by side.

Create private annotations on
both web and phone or tablet

apps.

Directory

View member profiles and

update your own in the
Directory.

OnBoard Guide Center

In-App Tutorials

OnBoard Academy

Best
Usability

Best
Relationship

Help Center

Feature Requests and Roadmap

Call OnBoard's 24/7 Support line to speak with an available Specialist.
+1765.535.1880 (Select Option 1) or email help@onboardmeetings.com
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